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Introduction:

Employer Self Service (ERSS) provides a tool for the User to process monthly
Billing Reports via the Internet. This process is intended to reduce the time it
takes to process the monthly Billing Reports.

Minimum system requirements:

1.5 Ghz processor

1 GB RAM

Windows XP or Windows Server 2003
Java 6.0

Adobe 7.x

Firefox 3, Safari 3 or IE 7

The User may use the Employer Management Reports, Billing History &
Payments tab to manually enter the hours for each employee under HW. The

System will calculate the totals under each Trust Fund for the employees
Occupation and Skill Code. You will be able to save a copy to your computer and
print a hard copy for your records.

As with any type of electronic file, it is important to SAVE your work periodically
to avoid lost data in the case of a power outage, computer malfunction, system
error, etc.

In the near future, the User will have the option to Import and Export files to
and from ERSS. Once this option is available, the Users will be notified.

It is important to note the following if reporting an employee for the
first time:
1. Using the Add button, enter employee’s social security number.
If a name appears, that means the social security number is being
used by a participant of the Fund. Please make sure the name
matches our records. Many times an employee may use a similar
name, if you are certain it is the same individual you may continue.
If the record is not the same, please verify the social security
number prior to input.

2. If the employee is NOT in our system, you must contact our office,
either by phone or using the "CONTACT US” button at the bottom
of the Web page.

3. If you are reporting a Non-contractual Employee for the first time,
you must contact our office, either by phone or using the
“CONTACT US” button at the bottom of the Web page.
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Chapter 1 - Getting Started

Log on to Employer Self Service
Go to https://employer.carpenterfunds.com/v3prd/erlogin
You will be redirected to the CFAO Self Service Login page

Tuesday, November 17, 2009

User:

Password:

sassa]

Log In

Type your user name 012345_Test Employer in the User field
Type your password that we have provided to you

Click Log In

You will be required to enter a New unique password.

Passwords:

You cannot re-use your previous 6 passwords.

Your password must be at least 6 characters long.

Your password must contain at least one of each of the following categories.
Alpha character (a-z, upper or lower case)

Numeric character (0-9)

Non-alphanumeric character (anything not a letter or a number)
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Please ensure that Reset Password, Reset Security Question, and Reset
Email are checked.

Password Policy
The password must be unique (i.e. it cannot be similar to your username).

Your account will lock out after 4 consecutive incorrect attempts at providing
your password. (This will require assistance from your Systems Administrator to
unlock.)

Your password will expire every 90 days, requiring you to pick a new password.

Tursday, Novembur 17, 200% | Welcome Test Usar | Wes T ¥ Acceont Settimgs | Logout

Messages(1)
Flease reset your password and selact » securty guestion

Account Settings

NOTE: In ordar to change your password and/or reset your sacunty
guéstion, pléase check the approgriate chackboxes below n order Ly anabie
the coresponding fields to be aditable. After enterng the appropnate
nformation, pleass Wt "Save”

e 000010 _Tast

Reset Password @

Ol Pamvmnid
Mew Pasrwat
Canfare Mvw Pasrmard

Reset Security Question @

Fobact Fast Sacuity Question S -
Exter Arsrwent 1e Tievt Questioe:
Setect Sacond Seceity Qeestise & .
Tatwr Aswwwr t3 Second Question
Select Thid Secuity Questisn —
Eoter Arvveas te Thind Question
Salect Fouth Secuity Question ¥ -

Foter Asrvens 1o Fourth Ouestion
Salect PN Gatiity Questisn 3 .
Enter Arvwas te PHES Queetioe

Reset Emall

Account Address

Aos

Thare are no address records on file

LContet iy

Click Save. The next screen to appear will be the Self Service Employer Home
page.

You will be brought to the Terms of Service agreement. As with any type of
agreement, you must read carefully. Once you are finished, Click Accept
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Monday, June 28, 2010 | Welcome USER MAME

000010 EMPLOYERL

Messapes(1)
The user mformabion has been updated,

Terms Of Service

Use of this Website requires that you read and accept the following Terms and Conditions ~

Use of Site

Accass to this Website is restncted to authonzed usars, An authorized user 1s any ndividual designatad by the
emplayer as an authorized representative of the employer and who has been assigned a user nama and temporary
pasaword. The suthorized user sgrees to resat tamporary password upon imtial logn and never to share the
password with any other party. Each employer may authonze more than one Salf Service user by completing the
form titled "REQUEST NEW USER," and aach new authanzad usar wil be assigned 3 unique user name and temporary
password. If an authorized user’s employment i terminated or if the authorized user's role no longer requires access,
the employer agrees to promptly notify the Carpenter Funds Administrative Office in wniting so that the user may be
deactivated. Completa the form titled "DEACTIVATE USER,” and fax to (510) 562-1702

The Seif Service Weabsite is to be used solely for the purpose of submsttng the Employer Raport of Contnbutions and
remitting payment to the Carpenter Funds Adminsstrative Offica. Soms of the information provided on this Website is
confidantial, including but not kmited to Social Securnity mumbers. The copying, distribution, or emailing of the

information contamed in this Website £ prohibited.

Common Problems Accessing Employer Self Service
You may encounter one of the following access-related issues when

logging in to Self Service:

You forget your username

Click Forgot User
Enter your email address

Submit

You forget your password

Click Contact Us

It has been 90 days since you last
changed your password (password
expires)

You are required to verify your old password,
answer the security questions and enter a new
unique password

You decide to change your password or
security question/answer

You are required to verify your old password,
answer the security questions and enter a new
unigue password

You are unable to access the ERSS
website

Click the refresh button.
If you are still unable to gain access, call your
ERSS Analyst

Forgot Your Username
If you forget your username:
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Carpenter Funds Administrative Office Of Northern California -6-




Click the Forgot Username link below the Log In button.

Enter your Email Address
_Submt | | Concal

If the User enters the incorrect email address, the following will appear:

Monday, June 28, 2010

Errors(1)
The email address you entered could not be found. Please check your information and try again.

Enter your Email Addresslemployeri @userdomain.com
[ Submit | [ Cancel ]

The User will need to Contact Us, either Click Contact Us or Email
OnlineERreporting@carpenterfunds.com or Call the Fund Office and ask to speak
with the Employer Self Service Staff 510-633-0215 or 888-547-2054
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Forgot Your Password
If you forget your password:
Click the Forgot Password link below the Log In button

Enter your username.

Click Submit. If you do not wish to continue on this screen, click Cancel to
return to the login screen.

Select the appropriate security question and then enter the correct answer.
Please note that the answer to the security question is NOT case-sensitive.

Changing Your Password or Security Question/Answer
To change your password and security question/answer:

Login to Self Service

Once you have successfully logged in, you are taken to the Self Service Employer
Home page.

Click Account Settings.

Tuesday, June 29, 2010 | Welcome Mary Moffitt-Lau! I Wert To & Lopat

Employer Management Nows arvd At

o Baview Employer Baports, Billing History & Payments
Import/Export Files

o |mport Naw System Data
o Export Existing Syatem Data

Administration Functions

o View/Update Your Paszword and Other Account Settings

Once you click Account Settings, you are taken to the Account Settings screen.
You can choose to reset your password, security question/answer, or both.
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Tuesday, June 29, 2010 | | Warm Tz ¥ Account Settings | Logout

00010 EMPLOYER TEST 1

Home » Administration Functions » Update Account Settings

Accourt Settinga

Account Settings

NOTE: In order to change your password and/or resat your secunty
question, please check the appropnate checkboxas below in order to enable
the corespondng fields to be editable. After entenng the appropnate
nformation, please ht “Save"

Geey: (DOO10 EMFLOYER TEST 1
Reset Password r
Oid Paswvwwerd:

New Pasvwend
Confirm New Paswweord:

Check the Reset Password box and/or Reset Security Question to indicate what
you want to change.

Click Save to update Self Service with your new information.

If you do not want to save your changes, click the Home link just above the tab
labeled Account

Settings. This will take you back to the Home page.
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EMPLOYER LOGIN & MULTIPLE EMPLOYER ACCESS

Note: This applies only to those who use Self Service for more than one employer.

If you use Self Service for more than one employer, you will see the Multiple
Employer Access page immediately after logging. Click on the appropriate

employer name.
5 Sedact on Evghrper

Tuesday, Jume 29, MIOI Welcame |mu-vc

Plagasa seiact the amployar that you wish to work with from the kst below. If you nead to switch amployers ance you
are logged into the application, please click the ‘Changa Empicyar’ Ink below the amployer nama, and than select a

diffecent employer
You only have access to your accounts with
Active status. To find out if any of your accounts

with Non Reporting status may be elgible for
activation, use the Contact Us link on this page.

Access Acoount Name Emgloyer Siatus

\1 m(w-
e ——

000011 EMPLOYER TEST 2 Actrve

Selecting an employer directs you to the Self Service Employer Home page. The
name of the employer you selected will appear in the upper right-hand corner of

the screen along with a link to switch to a different employer.

CFAO Employer Self Service Guide v1.5
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Switching Employers

To switch employers

Click the Change Employer link directly below the current employer
name,

Tuesday, lune 29, 2010 | Welcome TEST USER! | Wam Ta

¥ Account Settings | Logout

PLEASE NOTE: Using the browser's back butten within V3 will causs your session to become nvald. Please do not use
the browser's 8ack button

Employer Management s o Ao

Import/Export Files

o [mpoct New Sygtem Dats
o Bxport Bxzting System Data

Administration Functions

o Vigw/Update User Infarmaben
o View/Update Your Pasgword 3n. thar Account Settings

You will receive a confirmation box asking you to confirm your decision to switch.
Once you click OK, you are taken back to the Multiple Employer Access screen.

You continue by selecting the next employer you wish to work with.
| 88 Sekect an Ervchrpee B8 &

Plgasa selact the amployar that you wish to work with from the st below. If you nead to switch amployers ance you
are logged into the applicaton, please click the ‘Change Employar’ Ink below the amployer nama, and than select a
diffecent employer,

You only have access to your accounts with
Active status. To find out if any of your accounts
with Non Reporting status may be elgible for
activation, use the Contact Us link on this page.

:I—‘:;v' Access Acoount Name Employer Status
fovopmonmrests
00001 1 EMPLOYER TEST 2 Actree
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Chapter 2 - HOME PAGE NAVIGATION

Once you have successfully logged in to Self Service, you are taken to the Self
Services Employer Home page. Navigating can be done by either using the drop
down tab or the Home Page Components in BOLD.

I Want To

By clicking on the pull-down menu, you see a list of all the
pages you can access. You can click on any of the links and
be taken to the related page in Self Service.

Account Settings

Takes you to the screen where you can change your password
and/or your security question/answer

Logout

Takes you out of Self Service and returns you to the Login
screen

Employer Name

Displays the employer you are currently working with

Switching Employers

If your set up allows for more than one employer account to be
processed, you may switch between the account

Messages

Displays messages regarding recent transactions

News and Alerts

Displays information of importance

Employer Management

Takes you to the screen for viewing and to begin entering data

Import/Export Files

Takes you to the screens for Importing or Exporting Files

Administration Functions

View or Update User Information and Passwords

Contact Us

Allows the User to Email ERSS for help

NOTE: During month-end processing, a specific period of outage will be
published in News and Alerts, during this window the Self Service processing

selections will be absent from this Home Page.

“Tuesday, November 17, 2009 | Welcome Test User | T West ¥

Messages(1)
The user mfarmaton has been vpdated

N —

PLEASE NOTE: Using the browser's back button within V3 wil Cause your session to become invalid. Please do not use

the browser's Back button

Employer Management

News and Alerts

o Bevina Employer Repocta, Bling History & Payments

Import/Export Files

o Import New System. Qata
o Export Existing Svatem Dats

Administration Functions

Visw/Vpdats Usar Informatan
o View/Update Your Pa

sEWord 30 Oth

CFAO Employer Self Service Guide v1.5
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Categories and Pages
Categories and pages represent groups of functions and pages that you can
access in Self Service. These categories and pages will appear in your location

(path).

PO TR RN Wy AW | T LALET | A s T Al

¥ Account Settings | Logout

Haome » Employer Management » Reparts, Billing History & Payments

Sillng History

Access Account; 000010 EMPLOVER 1| Mew Wark Repert

EMPLOYER MANAGEMENT

In the Employer Management category, you can:

View Employer Reports, Billing History & Payments
View and Process your Employer Reports and Billing History

Tuesdoy, November 17, 2009 | Welcome Test User | 1wt T

¥| Account Settings | Logout

Employer Management

Import/Export Files

News and Alerts

. ort New System Data

o Expoct Exiatng Syztem Data

Administration Functions

o View/Updats User [nformanon
o VigwdUndate Yoor Pasaword and Qther Account Settings

CFAO Employer Self Service Guide v1.5
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NEWS AND ALERTS

This box will display important information. Be sure to review the
information in this area. NOTE: Each month in order for CFAO to process Month-
End closing, there will be a “period if outage” when you will not have access to
the system. The specific period of outage will be published in News and Alerts,
and during the window the Self Service processing selections will be absent from
the Home Page.

™onday, May 2, 2011 | Welcome ’

= R Z l_;l Account Settings | Loqout'

LEASE NOTE: Using the browser's back button within V3 will cause your session to become invalid. Please do not use
e browser's Back button

News and Alerts

ONLINE REPORTING WILL BE UNAVAILABLE FROM 3PM ON 4/29/2011 UNTIL 9AM ON $/3/2011 DUE TO MONTH-END PROCESSING

CFAO Employer Self Service Guide v1.5
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Employer Reports

Employer reports must be entered into Self Service through:

Report Entry though Work Report Editor You can enter your employer
report information online. For regular employer reports, a predefined list of your
members will be presented. Enter hours, change occupations, adjust skill levels,
and get your total due amount for payment.

You may print and save a copy of the completed billing to your computer.
Import/Export Files

This portion of ERSS is not yet available.

Twesday, June 29, 2010 | Wekome Test User! | 'Wart To ¥  Account Settings | Logou

N

PLEASE NOTE: Using the browser's back button within V3 will cause your session to bacome invakd, Please do not use
the browser's Back button

Employer Management News and Alerts!

o Reviaw Employar Reports, @illing Histoty & Payments

. This portion of ERSS is
Import/Export Files  cavently under construction.

o Impart Naw System Data
o Export Existing Syatem DRaly

Administration Functions

e Vemw/Update Usar Information
* Viaw/Update Your Passward and Other Account Settings

Contact Uy

CFAO Employer Self Service Guide v1.5
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Chapter 3 to access Employer Management to process Billing Reports

use either of the links shown:

Tuesday, Navembar 17, 2009 | Welcome Test User |

¥ Account Settings | Logout

‘S-w&:,- Usar Asminiretice
| Upcatm Azscust Samiege

Employer Management

News and Alerts
¢ Raview Emplover Reports. Biling History & Pavinents
Tuesday, June 29, 2010 | Welcome TEST USER! | Wers To ¥, Account Settings | Logout

am a

- ]ﬂ]ﬁ!!! ugw 5)‘5! léﬁ!g
o Sxpact Bdsting Syatem Qata

Em

. VIEW loyar

Import/Export Files

Administration Functions

o Vgw/Update User Informabon
M s ate P 9
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Carpenter Funds Administrative Office Of Northern California

PLEASE NOTE: Using the browser's back button within V3 will cause your session to become invalid, Please do not use
the browser's Back button

News and Alerts

-16 -



Chapter 3 Overview of Processing Work Reports —

—

User may enter data in a Work Report that is in Initial Status only

2. Initial Billing Report will default to the month after the last work month
submitted.

3. If entering a new employee, verify the name and social security number
match the data in our database. If incorrect, reenter data. If the name
does not populate, Contact Us for assistance.

4. View the Summary prior to Submit. You will not be able to Edit a report
that has been submitted.

5. If you receive Error Messages, you are able to correct the Error(s) prior
to Submit

6. Never use the Browser Back Button. This will cause the session to end and
any unsaved data will be lost.

7. The following steps must be performed to process the Billing Report:

Create New Report

Save and Close window

Highlight the new report which is in “Initial Status”
Enter hours for each employee under H&W

SAVE

Review Report Summary

Correct Error(s) if possible

Review Report

Submit

Save a copy of the file on your Network for your records
Print a Deposit Slip

Complete the Deposit slip using totals from Summary report.

. Mail Deposit slip, Summary Page and your check to the Bank

address provided.

3T ATTSQ@M 0T
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Tuesday, November 17, 2009 | Welcome Test User | | Wem T=

!5 Account Settings | Logout

Home » Employer Management » Reparts, Billing Histary & Paymants

Bifing Hstory

Access Accoemty CO00LC EVOLOVER 1 | Mew Work Report

Work Reports
Report Status: ":[:- o Regart Type: A _“i' Shaw Converted Resorts: ‘r:
. View Pre-bdl ][ Edit Work Report ]| Submit |
+ Carvos
b";:n:" ::;21 m E:"“ y Uter Rizieased m Trans Identdier Trans=s Total Due Taotal Balance

To create and edit an employer report, select New Work Report
Note: You will need to create a new employer report for both report entry and
import file

Tuesday, November 17, 2009 | Welcome Test User ! [1Went 7o ¥ Account Settings | Logout

Home » Employsr Management » Reports, Billing History £ Payments

Bdling Histary

Actmes Accaust: 000010 EWPLOYER ‘

Work Reports

Rapact Statws; |78 ¥ Resort Typer |4 ¥ showC |
View Pre-bill _ Edit Work Report | Submit
' Controw
g\::.n;a ;(::ecrt ;eoal = g:'re y Lser Relsased :'O"‘- Trans ldentifiar Transs Total Due Tatad Salance
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ﬂ: Generate Work Report - Windows Internet Explorer, |:”§|E|
b

€ | http:jficf aow3tst.carpenterfunds .comfv3oonyfapp?service=external/EmployerPages : GenerateWorkRepart
Save Cancel
‘Work Report Details
-+ Controls
I L=t Repaort Start Diate Work Manth Report Stop Date Report Source
v Woizo0s | =3 = Employer
Jlrone & Inkernet FA00% -

The default is to give you the month after the last month that was reported, if
this is not the desired month you may change it.

The “Work Month” is always the 1% of the month and (Month/01/Year) the
“Report Stop Date” is the last day of the month, in this case the 31,
(Month/Last Day/Year)

You are unable to redo months that have previously been processed. Enter in the
desired month then click Save

{= Generate Work Report - Windows Internet Explorer |:||i|r>__<|
b

& | http:/fcfaoy3tst, carpenterfunds, comy3cony/ app

‘Work Report Details

+ Controls
™~ Last Report Start Date Work Month Report Stop Date Report Source Trans=
™ 11/01/200% 11/01/2003 11/30/200% Employer
Generated Work Reports
+| Controls
Transs & Trans Identifier Totzl Due
=0.00 4
i
Joere €D Internet #100% -

This screen will appear as confirmation, select Close

CFAO Employer Self Service Guide v1.5
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You now have an employer report in “Initial” status to enter your hours and

add employees

Tuesday, November 17, 2009 | Welcome Test User |

Access Account: OD00ID SMELOVER 11 Mew Wak Report

Work Reports

Repsrt States: 758 v Repoet Tvge | &

J_Ect Work Report || Submet |

__ View Pre-bil
Cartroe
Date _ - =
L FReleasad Uses Released
008 Poetn ¢ inaiel | "/
Renart 2

Tv;e 2

Home » Employer Management » Ropaorts, Billing History & Payments

v

Wamt T2 ¥ Account Settings | Logout

Shew Comvected Roportss |

Trans Idantifer Trang= Totel Due

Access Account

Displays account number and employer name

New Work Report

Creates an initial Billing Report

Report Status Drop down which allows the view or ALL reports,
reports in Prebill status, Released reports or Initial
reports.

Report Type Drop down to view Positive Reports, Adjustments or
Rebill

View Pre-Bill Allows you to View reports that have been submitted

Edit Work Report Allows you to update a report in Initial Status

Submit Submits the Billing Report to CFAO for processing.
Once the report is Submitted, you may NOT make any
changes

+ Controls To view hours/amounts for each employee under a

rate group

Inserted Date

Date report was created or most recent status change

Report Type

Positive or negative

Report Status

Initial, pre-bill or processed

Date Released

Date Fund Office processes and releases report

User Released

Fund Office Analyst

Work Month Month Hours were reported for

Trans Identifier Quickly identifies type of transaction
Trans # Unigue number assigned to transaction
Total Due Sum total of report (Cash Summary)

Total Balance

Sum of any discrepancies

CFAO Employer Self Service Guide v1.5
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Only reports with the Report Status “Initial” are available for entry.
Highlight (click) the row for the work month you wish to process.
Then click the Edit Work Report button and the Work Report Editor will open

displaying the Work Report Editor for the highlighted account.

Tuesday, November 17, 2009 | Welcome Test User | [Twami ve

Home » Employer Management » Roparts, Billing History & Payments
Access Account: OD00I0 SVMELOVER 11 Mew Wak Report

Work Reports

Reowrt States:  '7tw

L View Pre-bil

- Temirck :

Inserted Repart  eport Cate oo = Work _— Tots!
Date ¥ Type - Status  Released U3e Reteased Metsh Trans Identife Transs Totel Due  gaiance

1171772008 Poetive Inmel | (/
Lenart |

CFAO Employer Self Service Guide v1.5
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Filter

Access Account: HA0010 SWDLO SR & Mescet Statusi |4,
Date Recerved
Merdrer Coumt 6 Row Ceumt
Controls
acd View Summary IF 20 Records
View Repart Search Clear Search Serd Byvi | oy v

Billing History

AN SHC 40 IS RE -
€ ¢ € ¢ ¢

rral

If you would like your roster in a different order you can Sort By:
Custom

Enter Order
Name
Controls
f.__\.l'nal.v\.l Summary | IE 20 Records
4| Wiew Report _‘ Search _‘ Clear Search J#Sort By [Cuzom v
Entry Order
S=n
MNams
Skl Start Date Stop Date Status HW PN VA VB CA AF
VE 0 - Journeyman 11/01/2008 11/30/2008 [acCT 100 100 100 100 100
JUR ST PR ———— 11/01/2009 11/30/2009 [aeT 1nn 1nn 1nn 1nn 1nn

Scroll to the right to see the columns for the various Trust Fund hours
Enter the hours in the Health & Welfare (H&W) column only for each employee
upon saving your report the hours will spread to all funds that apply to each
employee’s occupation and job classification.
See Occupation/Skill Code Table in Appendix A to look up the
combinations

NOTE: You must enter the minimum number of hours for

Superintendents and Owners in the proper Fund Columns, refer to the
Master Agreement.
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|

Access Acceust: ROO0I0 ENSLDVERL | MesotStetum g
Date Recawadi |
Member Count: | g Raw Cownts | el ‘
Controls
Add___JiMien Summany] zo Records ‘
~ViawRepart ][ Swarch ][ Clear Search | Sertivi o |
e Skl _ StamDate  SiopOse  Staus  WW

c [ 2~ Joerseyman ¥ 11702003 10/30/2005 [AcT @ | 299 I ]
3 | [3-smermeyman . U0Y/2008 LL30006 Loy acr @ |l [
] fe | |- iowrmerman M 1V0U000. 1A oy @ [ tom [
. | eweommsx [ W [1-iomerman D it AT —
133-13-1136 | EMPLOYEE, THREE fe ]-‘-MW W 1UDLZ00E 113072005 . [T |

S

Fliter
Accmss Acceust: OO0 EMBLOVERT | MeesctStstum fpiy
Date Necoived: ﬁ..ﬁlﬂmﬁ 3
Mamber Count: N Row Count: - Y
Controls
b ) M Summary | [E 20 Recards
" WiewReport || Search | Clear Saarch “Ihr—' ~
e Patcipant » StopOetw  Stebs  H& VA vB ca AP W 1A ® we
Qi-ai-gaae | EMPLOYER, FIVE 09 11/30/2008 BT | [T 60| [ 300) [ 300] T 4e0] [ 200) [ 300 [ a0 [aeel 1 [
BENSEINS ] ENROVEE, FOUR 110923/ 50/2009 gr_ (o8] [ 300] (300l [ teo] [ 3oe} [Tsom {xeol [amol [ 1T
Q131173118 | EMPLOVEE,ONE 105 1130/2008 gT 100] 300 [asel Caesl [Cxeal [ao0f xee) [“amel ) ]
BITEEaTT | EMPLOYEE, SIX *'“”W’WEQ”'__!__}E:@:E]@E:E:WM P77 B I S|
FITaanaT| EMPLOYEE, THREE 03 13/30/2009 ey [TTRee] (C3ve) [T3oel (CESR) ((568) [Tsoed [Eee) [ThEmel [T [T
ATIIATII] OMALOVER, TWO 08 1uswiaeos er ] [ jeg) (o8 (380 T gl [ae (0w [ aewl (388l 1 1
[eoo] [soo] [s0n] [eoo| [emo] [ e3n; [ eoo] [see] [ @l [ @
(" eco] [%oc] |son) [ sco| |svn! [edn: | eosl [emo| [ ml [T el
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If you want to do a search for a Job Rate Grouping, Work Month, Pay Code, SSN,
Job Category, Report Stop Date, and Status Click Search to open the search
window

Filter

Accwws Account: GA0010 EMELD Y SR 1 Negort Status: [[is
Dats Recwived: 1117 3008

Meniber Count 3 Row Coust

Controls

View Suminary 2 Beirneda
View Report ( 'anul> Clear Search | Set®y o 9

Enter the data you are searching for and click OK

Filter Criteria

Show Select=d: v 55M: Click to choose an SSM
Rate Grouping: P Job Category: w 0
i Work Month: [ Report Stop [ :I
— Date:
il Oce: s Status: ~r

oK || Cancel |

Editing Member Information on Your Employer Report
On the Work Report Editor screen, you can:

Add existing members to the employer report.

Delete members from the report.

Edit member data (including occupation, skill leaves, and status).
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Add an Existing Member
To add an existing member on the Work Report Editor screen:
Click Add

Filter

Date Received: [} 1/17/2009
Member Count: E Row Count: E

Controls

[ Add Wiew Summary | E 20 Records
[ WiewReport || Search ][ Clear Search | SortBw:

(9]
]

Billing History

Access Account: 500010 EMPLOVER 1 | RenortStatus:

55N Participant Rate Grouping Occ
B B [t11-11-1116 EMPLOYEE, FIVE [ CARPENTER MASTER AGC ~| [c
® EMPLOYEE, FOUR | CoRPENTER MASTER AGC ~| [c
=1 m m@ FRii-19.1797 1 EMPLOYEE. GNE [ rannewren vinoren non = -

This will open up a new line at the top of the Billing your Employer Report list
Type the social security number for the existing member in the SSN field, and

then press Enter or Tab.
If the employees SSN is in our system it will populate the name

Filter

Access Accowati ©00D10 EMPLOVER § Report States: 1anmiel

Dats Recetend: 11 17 2004

Meabat Commts < Row Count

Controis
Add View Summaey E 20 Records
View Report | Search J_Clear Search | St Bw Coaem v

Billing History

o 55N Farucioant

ENFLOYEE, FTVE
ENSLOYEE, FOUR
ENFLOYEE, ONE

EMSLOYEE, Six

|
R R E R

ENSLOYEE, THREE

L A1 SRS 1S SR S

EMPLOYES, TWO | CagmenTen Ma5TT3 AGE

Page Totas

Billing History

I 55N Farncgant Rate Growpng Occ
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Enter the required employer report information by scrolling to the right for the
member’s entry in the work report (Occ/Skl/Status).

If you attempted to ADD an employee that is not in our database, the following
Yield Sign will appear, Click the yield sign to view the message.

& bt o earStst carpantacfunds. condydoow i ap #ASTD
Employer  DDDOLIO EMPLOYER TEST 1

Filter
Access Accoant: | 000010 EMPLOYER TIST 1 Reoport Statse: |40
Dt Raciend!
Mareber Coamt: 2 Row Cownt: 58
Controls
Add Viem Sumnmary {i 20 Records
Yiew Regart Search Clesr Search oot Bws | Cuaiee -

Billing History

- |[c v‘ 1 » Jozmeymen
- c - AS - Apprertics
v c v 4 = JOarteyran
b c - 1 - Joatreyman
v 4 v E1 . Swperrnes
“ c | ). Josmeymen

Verify you have entered the correct Social Security Number of the employee. If it
is correct, you must CONTACT US to have the employee added to the Database.
Once we have Added the employee, you will be able to enter the work hours.

Deleting an employee from your report

To delete an employee from the report, click the “X" just to the left of the
SSN.

Note: The employee is being deleted from this report only; the employee will
appear on your next Employer Bill.

Controls

add Yoy Summary E 20 Records
Wiew Report Search | Clear Search Sot B! oo v

Billing History

I ssH Fartcioant Rate Grouping Oce ShL

[ m| ] TOwOm SRos. [ et " E Sl e
[ B W 4 EMALOYER, FIVE C - E ’_5—[:-‘ .;3;; - ; vl 1= Jsumeyman
‘_ : N E”:I":.'EE ;CL:‘ ', '-S-Eu ~GC - -~ J = Jsurngytrae
r @ a EMPLOYEE. CnE CARSENTER HAETER 4G - - Jsumeyrar
ERCE EMPLOYEE, SIX CARPENTER WASTER A0C - W | 1-Jsuneymar
n = EMOLOYEE, THASE CASSRITTS HASTER AGL ~ v JeurreyTa
r = a i-3332 EMFLOVER. TWO CARPENTER MASTER 4GC v | | 1< Jsumeywar

Page Totals

Report Totals;
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Terminate an Employee

To terminate an employee on the report, select the drop down in the status
column to “TRM". You must enter the last hours worked OR zero.

Note: This employee will not show up on your next Employer Bill.

Add View Summary L: 20 Records
Vvew Repart Search Zlnar Search St By | Copmm M
N 1 > Sk In ot © » N ” ‘| - A 4
MFLOYEE 1+ Aqumeyman
= Y e
EMFLOYEE. FOUR f ] rere 100 T
1.31.4812 EMPLOYEE. ONE S—
EMPLOYEE. SIX U
13-1314 ENPLOYEE, THREE &) |, . ssumeyman
EMFLOYEE. TWC yran

AS o0 8 0
4304
ADCH 5 00q] [_s00
BCa
BCAH

@ & Izt

CFAO Employer Self Service Guide v1.5
Carpenter Funds Administrative Office Of Northern California

-27-



View Due Amounts or Erase Amounts for an employee
While entering your report, click on the Arrow to the left of the SSN in order to
view due amounts and erase amounts for the employee.

Billing History

S5M Farticipant Rate Grouping

m 111-11-1118 EMPLOYEE, I CARPEMTER MAS
Cue Amounts E EMPLOYEE, FIVE | CARPENTER MAS

|

|

TS

Erase Amounts EMPLOYEE, FOUR [ - ARPENTER MAC

B ® [11-11-1112 EMPLOYEE, ONE CARPENTER MAS
Fl B ® [ii11-1117 EMPLOYEE, SIX CARPENTER MAS
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Save Work Report & Save Messages

After verifying that all hours are correct on the Work Report Editor click the Save
button at the bottom of the display.

If there are any Message(s), they will be displayed at the top of the screen:

( _Werk Rapor) Lditoe - Windows Intarnel Lxpiotor
£ hetpefictacy et capentedunds, comivacor/apg

Employen

Messages(4)

Owner Warking With Tools Jane Carpenter o, .cr renort hours in accordance with the Cwner Working With Tools reporting nules.
Per our records  Joe Carpenter s not listed as 3 vald apprentice for the work month entered

Our records ndicate Joe Apprentice 9 s 3 Carpenter Journeyman® 35 of 03/30/2007

Supenntendent Joe Superintendemtmust report hours in accordance with the Superintendent reporting rules.

Filter
Access Accovst! | 000010 EMPLOYER 1 Report Status: (15030
Date Recelved: (0672572010
Membes Count! =7 Row Count: a7
Controls
J(View Summary [E 20 Records
View Report Search 1. Clear Ssarch Sot Byl | Cogiam -

Billing History

If any modifications are needed after saving, click the Edit button at the bottom
of the screen, make your changes, then click Save again.

Filter
Access Accowit: 000010 EVMELOVER § Repact Statws: oyl
Date Recewed: 1) 17 2008
Marzher Comnt: £ How Caust: 7
Controls
1 View Summary ] [E 20 records
View Report | Search || Clesr Search | SotBvi | coge v
Billing History
SSN Earhopant Rate Grouping Ccc Skl
T B @ A112.111s EMPLOYEE, FIVE  [CARPENTER MASTER AGC c 3+ Journeyman
r B ® a1-11-1118 ENFLOYEE, FOLR  [CaARENTER MASTER AGC c 3 - - Journeyman
r 8% t- EMFLOVEE, ONE  [CARSENTER MASTER AGC c ) - Journeyman
rie s ' | EMPLOYEE, 51X CARPENTER MASTER AGC - J_ - urneyman
r B ® ENPLOYEE, THREE |[CARPENTER MASTER AGC = 3 < dourneyman
rEB® | EMPLOYEE, TWO  [CARPENTER MASTER AGC c 1 - ourneyman
r 8 m SIFLOVEE CARPENTER MASTER AGC c 1 - - Journeyman
Fage Totals

Reoort Totass:
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After saving your Work Report, click the View Summary button.

Acress Accomnti 00010 ENSLOVER ) Reowrt Status) [nuiy
Date Receiveds {1 172003
Member Comt. 5 Row Cauat
Controls

(£ 20 Records

View Repart Search Ciear Search SartBv: e v

Billing History

[ Yy ® c Jeurneyman
[ ] ® c Journeyenan
I ] ® c ) - Jourmneyman
= ] M CASFENTER MASTER 2GC C I - Journeyman
B ] ™ CASFENTER MASTER 4GC -~ = Joumeyman
[ ] X CARPENTER MASTER AGT = ) - Journeyman
I - CARSENTER MASTER AGC - ] - Journeymean

age Totals

. Totals

Edn Close

The bill summary pop-up will appear. Click on Show Hours to verify that the
hours are correct prior to submitting the report.

Employer: 000010-EMPLOYER 1 Access Account: 000010 EMPLOYER 1

Filter

Access Account: [00010 EMPLOVER 1 | ReportStatus: [[pigial |

Date Received: [11,17,/2005

Mamber Count: |:| Row Count: :l

WORK_HISTORY_SUMMARY
[ Wiew Details | how Hours E Show Funds Show Contributions Due
Rate Grouping Job Category Occupation  Skill Level Funds Total
CARPENTER MASTER AGC Carpenter CAor C5 C ] $0.00
CARPENTER MASTER AGC  Carpenter Jrnyman  C ] $12,690.00

$12,690.00

Zave | Cancel

To look at the hours and amounts per employee click on the plus (+) sign by
the Rate Grouping.
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Filter

Access Account: [9g0010 EMPLOVER 1 Report Status: [[nitial
Date Received: [;1/17 /2003

Member Count: 7 Row Count: 7

WORK_HISTORY_SUMMARY

[ view Details | |¥| Show Hours || Show Funds |[| Show Contributions Due

Occupation Skill Level HW| PN | VA | VB CA AP WP IA | IP WC Funds Total

Rate Grouping Job Category
CARPENTER MASTER AGC Carpenter CAorC5 C ] $0.00
CARPENTER MASTER AGC Carpenter Jrnyman  C ] 600 600 600 600 600 600 600 600 $12,690.00

600 600 600 600 600 600 600 600 O 0 $12,690.00

| Save || Cancel |

After verifying the report, click View Details to return to Work Report Edit page.

Empleyer: 000010-EMPLOYER 1 Access Account: 000010 EMPLOYER 1L

Filter

Access Account: [000010 EMPLOVER 1 Report Status: [Tnitial

Date Received: [11/15/z2005

Member Count: 7 Row Count: 7
WORK_HISTORY_SUMMARY
T wiew Details | )| | Show Hours |¥ | Show Funds || | Show Contributions Due
Rate Brouping lob Category Cccupation  Skill Level Funds Total
CARFENTER MASTER AGC Carpenter CAor C5  C | $0.00
CARPENTER MASTER AGC Carpenter Irnyman C ] $12,690.00
$12,690.00

Save || Cancel |
J L J

Save or Cancel will return you to the Billing History
page.
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Employer: 000010-EMPLOYER 1 Access Account: 000010 EMPLOYER 1

Filter

Access Account: [p00010 EMPLOVER 1 | ReportStatus:
Date Received: [11/15/2009

Member Count: Row Count:

WORK_HISTORY_SUMMARY

[ Wiew Details | Show Hours Show Funds Show Contributions Due

Rate Grouping Job Category Occupation  Skill Level Funds Total
CARPEMNTER MASTER AGC Carpenter CAor C3 C 1 £0.00
CARPENTER MASTER AGC Carpenter Jrnyman C ] $12,690.00

$12,690.00

[ save | [ Cancel |

Highlight the desired work month; the last month processed will automatically be
at the top and highlighted, and select Edit Work Month.

Reoport Statusi oo
Date Recwrsed: j

Viem Sumenary |17
!;]44'0 Records

View Report Search Clear Search | SortBy: oy v
Rute Grouping Oz S Start Dale 5120 Dwtw  Status N - VA Ve
RA CARAPENTEE MASTER 3C INDEF W™ o - At - Agprancice Level 4 - /2009 05/3L2009 | ac e st 51 8t
BIG Q&K D& - o v 3= Jaurmayman w | 05/01/2009 OS/31/2009 | a0 e
RA CARPENTES, MASTER 3C INDER N Masicerti ¥/ | UG Ras Corg, Claxs 2 w| U0S/01/2009 0531720 32 2

Claer 3 » | 03/01/20G5 0831/2

RA CAAPENTRA M = 3C INDEP Ud - Bax. Carg

U - Bes. Cura, Thata 2 w 05/01L/2009 0S/31/

L AME | ga CASDENTER MASTER 3C NDED

- R - Resideri ™ UM - Fes. Carg, Class 2 » 0S/0L/2005 QS/3L2005 8z 181

W R Raaidert W UL - See Corg, Clane 2 w 05/01/2009 O05/3172009 |y 1373 1373 1373
KA CARPENTER MASTER IC INDEF % | K- Rasidersi ¥ | U4+ Res Carg, Clasa 2 v | 05/01/200% 04/31/2008 703 03l (1708
RA CAZPENTER MASTER 3C INDER W | R - Rasidersi @ n- . Jrvymn w | 05/01/2005 O5/3L/2009 82 84 EY (-7}
R CARDENTER MAS ¥ R-Rasidem | 13- Y e— w | 05/04/2009 05/31/2005 |acyw t42s| | razs' | 1a2s] | 1423
KA CARDPENTER MASTER IC INDEE % | R Rasident % | 31« Res. Carp. Jmyren w 0S/01/2009 05/31/2000 | oy 143 143 143 143
RA CAXPENTERE MASTER 3C INDEF % | B - Ragidersi @ It - Res, Cacp. dmymn & 05/01/2009 QDOL2005 |aci e 117 117 137 117
RA CAZPENTER MAS W | R-Resident ¥ |01~ Res. Carp Jryren w | 05/0L/2005 O05/3172008 a1 w e 6.3 sss 263

Make sure that the hours are as desired. Until you submit you will still be able to
make changes to the report such as hours, Occ, Skill, etc.
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Once you have verified hours are correct select Save at the bottom.

Filter
Access ACOusts 000030 EMELOVES | Revert Status! ey
Date Received: ||| 137003
Mermber Coust 7 Now Count:
Controls
add Viem Summary L_ 20 Records
Add New View Heport Semarch Cloar Saarch FortBvi | o v
Billing History
[ Race Groupng
- & CARFENTER MASTER AGS .
N1 =5 = v
— » v
5 B ¥
® <
5 ® ~
age Total
. Tota

L SEC AR S S5 SR JRY

A copy of the Summary page must be printed and submitted with your

remittance:

Filter
Access Accovet: OOTIT EVALOYRR 4 Resort Status: [fairis
Date Received) (14 2337003
Marmber Coust: 5 Raw Count:

Controls

o (£ 20 Recoras

3

Add New View Heport | Ssarch Clear Search Seat By (= e -

Billing History

LR AUT A S TP IPL
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o b
Cmpboner: $I042S MDOC OAOT a550CIATES I0C Accans Accient S04 MO OMOE a550CIATES IWC

Filver
G—lﬂ—" UsuLe waelovER 3 el Toeme:  jpcagen
Bote heimrnd paaian Ll L Ty ey —
R T
Mo Comnts o o Comt: | s
WORK_MISTORY_SUMMARY

Yun Datale = | Show ey 7 Grow Funds |2 Shew Cantrtxacns Oue

Vote Gy ;‘m' Ceagwere ::"" WATH WA YR CA AR W A TP T e ~ va ve oa AR W IS B WC Mevh Teed

@ CAmERNTEN  Ceerte C 390 100 6% 100 I9% LCO IR 100 200 §99300 4SI508 SI000 SLAA00 SIIE G000 $500 FIACO SI00 33600 SILLMOD
MASTER CEA  Srryrar

T CAMMNWTER  Carpertw C Bl 145 1 s I LLI3E MO0ATE 4000 000 NG S0M0  MA00 #000 MIO0 SILAS  ATAIMAC
MASTEW CPA  CA or CF

Gl CREPRNTER  Carpevie © 2 W00 00 008 9000 WA IO 008 K8 BO0 1600 .08
MASTER CZA  CAsr CS

H CAIENTER  Cerparter  C a $100 (006 4000 4000  SONE  $0E0 $000 $A00 MO0 W00 $0.00
MAETRA Coa CAwDy

S MALARIGNT Mg - ' CLIE L B L L ) “ MR AR e NI MRS M LN B M Lk naas
MASTER CEA Wlangh

i CARPENTEM  Cemertes C a Fi00 R R RAE S S @m OF [0S 1 woe
MASTCR CEA  CA o 5

B CARENTER  Carperter  C 2 P00 4008 000 #A00 I 050 M08 L0 MO0 WED .00
MAZTER CBA G er O

 *HECRTRR Mipdew . 397 100 %% 100 39§ 100 10 B3] PYRION  ANSOT S OF SLEA0U  SEMED SSEER 308 SLALEG SAON 9000 81,407 1H
MASTER CLA Flactrens

B MATRATE  w M-Wen I ™ W445500 006 MO0O K000 103 4030 000 000 §100 #300 48443000
AGRMEMENT  Chevaded  Camvaast

2 Oaveay Cryned € Byvywal ) S35 1% B0 LR sah R ok s (38} tLaan MRERIN i e s L W e LR LEN IS )
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@ camFeNTea  Cepemer  C s $ T T 1 o1l fos $251 510 Gl Q1 f0n fr PIE BN M s2019
WARTER CBA  CAorCS

S CARFEWTER  Carpecter C ar 2o WIS L0 020 000 J0BE M0E $000 B200 500 .00

MADTER TR CAer C2
BSOS MAL ML NS ML 295 ML 6 TIY PMENID SIAORIT DNSSEE BRI SLUSTE SIANAY SLSIV SV GEOD $AV0N $N A1

et Can
ww o psaaT
™ e
2 PEree
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T
a 904
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» 10
» 0,08 (40
we #4935 (80 000

) #90s
BAA4E B30 DIADAL

\. / i
Once you have verified the hours and due amounts are correct, you are ready to
Submit your report to CFAO.

Note: After you Submit your report to CFAO you will no longer be able
to edit any details on your report.

Highlight the desired row and select Submit

Home » Employer Managemont » Reports, Hilling Histary & Paymenmn

Biling Mistory

Access Account: | M Wark Report

Work Reports

Report States | A4 v Repart Types AU ’;‘ Shww Cooverted Reparts: |
___iew Pre-bil_][_Edit Work Report & Eubmit D
Ingerted Aepart Report Date Werk

Date ¥ Type Sratus Released User Reianted Manth Trarw [dentifier Trorse Tctal Ous Totat Swlance

LVIVINGG  Printive i | "h~‘“1"ﬂ-'71

Aenor

It will then be sent to CFAO and you will no longer have access to make
changes. You are allowed to submit one report per work month. Notice upon
submittal the Status will change to “Prebill”.
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Reports From Self Service
If you would like to print or SAVE a report for your records go back in to Report
Editor and click on View Report.

Filter

Access Accomnti aceio ENELOVER 1

Maoibet Caunt:

Controls

Yww Summary

Billing History

Raw Caunt:

Search

Repsrt States 2.0 Tramee

Data Necatved: ;1302003 Tram Tvow 17-

Traas [doatifier: 13 200

,_ 20 Racords

Claar Search LT 0 TR — v
art Rat
VEE CARFENTER MASTER AGT C
e n CARCENTER MASY
EE, FOUF CASFENTER M C
EE. ONE  CARFENTER M C
g SIX CASCENTER MASTER
YEE, THREE CAarFENTER MASTER C
YEE, TWO  [CARFENTER MASTER AGT

o) |G

3

Journeymar
dourneymar
Journeyman
Joumeyman
Journey mar
Journeymar

Journeyman

This will bring up your report so you can print it or save the report on to your

computer.
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To save the report on your computer click the Export button.

| & | http:fjcfaoy3tst,carpenterfunds, comiy 3conyapp?ser vice=external/Contributions:Yiew'W orkR epDetaiReport&sp=0H4sIAAR AL AAA A vl oG 1UTREMCuxLF Gl

Employer: 000010-EMPLOYER. 1 A coount: 000010 EMPLOYER 1 =

CRATHIFURL AL P Dt 1S
par 01 9 e s Bt T
w Run re - SMLW WAMT MMDm FHEW PMDs WAMD  VADus VEEn VBDus CAN  CACw AN APDEs WEHR  MPRM AW AR FHE pow MOHM RGO
S TR
CANPENTER ASTER M52 Erphimen. A BMEE SR BT 0 BE AN SNE B8 I50E uEE REE WEE B s s s s
CAMPEITER ASTER A5 Erpliia Thus A B MIE R BEMT 00 BMSE)  MEDE SN B0 S0 MEE  EMEE WEN FTH LM Sma s s
CAMPENTER AASTER M52 Erphiia Pl A B MIE R BEMT 00 BNSE)  MEDE SEE) B0 SE0  MEE  EMEE WEN FTH G M s s
CARFRNTER MAITER AGC vl G MDD ENILE M6 SEMTE  le00 BOME0 S0 SNOE S0 SEOS MM SRS MEM §3 MEN smn e e
CARFRNTER MAITER MG Epiain s MDD ENILE M6 SEMTE  le00 BOME0 S0 SNOE S0 SEOS MM SRS MEM §3 MEN smn e e
CARFENTER MASTER MG g T WA NILE MR SEMTE 00 RS0 S0 SNOE SN0 IS0E MEN SRS WEN §I MEN smn e s
CONPEITER IASTER 450 Erpidins Foa AN MIE R SEATE  iES00 BRG0G0 SNOR TS0 SE0X MEN SRS WEN £ MEN sme e s

This will give you the option to Open, Save, or Cancel

File Download

Do you want to open or save this file?

Mame: 186_2364_20091021132513.kxt
= Type: Text Document, 1.45KE
From: cfaow3tst, carpenterfunds, com

Open ][ Save ][ Cancel ]

harm pour computer. If you do not trust the source, do not open or

|@ YWhile files from the [ntermet can be uzeful, zome files can potentially
gave thiz file. What's the rigk?

Select Save and you can save your report in your files on your computer.
To print this report click on the Printer in the left hand corner of the window.
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10-EMPLOYER 1 t: 000010 EMPLOYER. 1

R PR A re A S P Dt 1 SRS

S [T R — S

- Ruen v L) didial WA W e R FiDe VA hDue VB VB Due  Ch b CADes ARl APDue W Hm APDu Wi A Fi e WEHm WD
T

CARPEATER WASTER AGE Bt WEE BUMIE G SEATE WIS MM WSO SEGE) (00 SS0E MEN S WEM W LM Sman e s
CARPEATER WASTER MG Bt Thiss EE BRI G SEATE MIE MM WSO SEGE) (00 SS0E  MEN S WEM W LM Smal e s
CARPEATER WASTER MG gt Pk EE BRI G SEATE MIE MM WSO SEGE) (00 SS0E  MEN S WEM W LM Smal e s
CARFRMTER MASTES MGl Emwsryes Con A driniE e HEATE  deR0E e N e AETE EE (L EIER T AT RS EESH] g LR
CARFRMTER MASTES MGl Ewwtryes s A driniE e HEATE  deR0E e N e AETE EE (L EIER T AT RS EESH] g LR
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Chapter 4 - Making Payments

Failure to remit your contribution within the time specified in the various Trust
Agreements will require you to make an additional contribution to each Fund
equal to 10% of the delinquent amount and in no event less than $20.00 per
Fund for Health & Welfare, Pension, Vacation and Holiday contributions, nor less
than $2.00 for Apprenticeship and Industry Advancement Fund purposes for
each failure to pay in full within the time provided which shall become due and
payable to the Fund in San Francisco upon the day immediately following the
date of which the Employer became delinquent and shall be added to and
become part of said amount due and unpaid, and the whole thereof shall bear
interest at the rate specified in the applicable agreement until paid.

Required documentation to complete the processing of your ERSS
report:

1. A copy of the Summary Report (see page 32)

2. Complete the Deposit Slip (see page 38)
3. Mail items 1 and 2 with your check (see page 38)

1. Print a copy of the Summary Page.

WORK_MISTORY _SUNMMARY
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2. Print a deposit slip from carpenterfunds.com OR print a copy from
Appendix B. The information on the Summary Page circled above must be
placed on the Deposit Slip.

£ Michmeals ol
DS SRY BB YT v1- - QNI DBSL admme- ¥ aw -4 - BRI U EFIEHE S %,
B £8 Yon el fone lodk (s Wndow tel

B0k [F windowm ®

3 Semple Deposit Sl v1. 2
A . .

+  CARPENTER FUND'S ADNINISTRATIVE OFFICE

& DEPOSIT SLIP for Emgdoyer Self Service REPORT OF CONTRIBUTIONS

2

1 By subinitting tes depostt siip, the befow named sinployer cerfies © h S 5 of Use:

' swantng: (I ___cometer DATE:_611020%0

L

s veem] o W R VA v <A ap wi 1" w we | o o X
o o L .

[ 6510 32E 189.0)5.00 12.808. 0% §945.80 528,09 1135720 1180.4) 149 $65.33 $000| $49.35] $95822.40] 1004054

. ;
*
»

m i 9903530 I 1 2.088.20 I ) '1‘5.8‘.‘[ 1 %3 I $1.357.% ] i 185.8 I § 130 I i 953 ] $0.00 l §49.35 l ) $5.921.40
vy

N val b5 pi gy g | Tt i ) gy 08 o ey

FEMIT PATWENT AND THE DEPOST WF TO

EMPLUOVENS FAME AND ALDRESS PO (00 1200052 Carpenter Fands of Mostherm Calform
Etnpibaywi 1 Doy S1611

PO Box 187920 ACTOMNT  ADCESER P.OBox Y8000
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3. Mail the Deposit slip and Summary Page with your check to:

Carpenter Funds of Northern California
Dept 01611

PO Box 39000

San Francisco CA 94139-1611

If all required documents and payment are not remitted to the designated
bank P.O. Box, there will be a delay in processing. Also, any remittance that
is not in the exact format and layout as the Deposit Slip provided will be
subject to rejection by the bank and result in delayed processing.
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Appendix A: OSL CODES

Occupation | Skill Level Occupation Skill Level X = Fringes applicable to Occupation Skill Level
Code Code Description H& PE | AN lAPPI VIV IIIWIlI]|W
w N N A|B|A|lP|P|C
A A1 Assembler Apprentice 1 X | X|X X
A A2 Assembler Apprentice 2 X X [ XX X
A A3 Assembler Apprentice 3 X X X | X|X X
A A4 Assembler Apprentice 4 X X X | X|X X
A A5 Assembler Apprentice 5 X X X | X|X X
A A6 Assembler Apprentice 6 X X X | X|X X
A A7 Assembler Apprentice 7 X X X | XX X
A A8 Assembler Apprentice 8 X X X | XX X
A J Assembler Journeyman X X X [ XX X
A S Assembler Superintendent X X X
A S1 Assembler Superintendent 1 X X X X
B A1 Bridgebuilder Apprentice 1 X X X X | XX X
B A2 Bridgebuilder Apprentice 2 X X X X | X | X]|X X
B A3 Bridgebuilder Apprentice 3 X X X X X | X [X[X X
B A4 Bridgebuilder Apprentice 4 X X X X X | X [X[X X
B A5 Bridgebuilder Apprentice 5 X X X X X [ X [ XX X
B A6 Bridgebuilder Apprentice 6 X X X X X [ X [ X[X X
B A7 Bridgebuilder Apprentice 7 X X X X X | X [X[X X
B A8 Bridgebuilder Apprentice 8 X X X X X | X [X[X X
B A9 Bridgebuilder Apprentice X X X X X | X [ X X
B J Bridgebuilder Journeyman X X X X X [ X [X]|X X
B @) Bridgebuilder Owner X X
B 01 Bridgebuilder Owner X X X
B Q Bridgebuilder Owner X X X X X | X | X[X X
B S Bridgebuilder Superintendent X X X
B S1 Bridgebuilder Superintendent 1 X X X X
B S5 Bridgebuilder Superintendent X X X X | X
C A1 Carpenter Apprentice 1 X X X X | X|X X
C A2 Carpenter Apprentice 2 X X X X | X [X[X X
C A3 Carpenter Apprentice 3 X X X X X | X [ X]|X X
C A4 Carpenter Apprentice 4 X X X X X | X [ X]|X X
C A5 Carpenter Apprentice 5 X X X X X | X [X[X X
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C A6 Carpenter Apprentice 6 X X X X X | X [ XX X
C A7 Carpenter Apprentice 7 X X X X X | X [ XX X
C A8 Carpenter Apprentice 8 X X X X X [ X [ X]|X X
C AP Carpenter Pre-Apprentice 1 X X | X|X X
C AQ Carpenter Pre-Apprentice 2 X X X | X|X X
C J Carpenter Journeyman X X X X X [ X [ X]|X X
C J5 Journeyman X X X X [ X

C K Key Carpenter X X X X X [ X [ X]|X X
C O Carpenter Owner X X X
C 01 Carpenter Owner X X X X
C Carpenter Owner X X X X X | X [ X[X X
C S Carpenter Superintendent X X X
C S1 Carpenter Superintendent 1 X X X X
C S5 Carpenter Superintendent X X X X [ X

D A1 Drywall Apprentice 1 X X X X | XX X
D A2 Drywall Apprentice 2 X X X X | X | X]|X X
D A3 Drywall Apprentice 3 X X X X X | X [X[X X
D A4 Drywall Apprentice 4 X X X X X | X [X[X X
D A5 Drywall Apprentice 5 X X X X X [ X [ XX X
D A6 Drywall Apprentice 6 X X X X X | X [X[X X
D A7 Drywall Apprentice 7 X X X X X | X [X[X X
D A8 Drywall Apprentice 8 X X X X X | X [ X[X X
D AA Drywall Apprentice 1 (former DR1) X X X X [ XX X
D AB Drywall Apprentice 2 (former DR1) X X X X [ X [X]|X X
D AC Drywall Apprentice 3 (former DR1) X X X X X [ X [X]|X X
D AD Drywall Apprentice 4 (former DR1) X X X X X | X [X]|X X
D AE Drywall Apprentice 1 (former DR2) X X X X [ X [X]|X X
D AF Drywall Apprentice 2 (former DR2) X X X X [ X [X]|X X
D AG Drywall Apprentice 3 (former DR2) X X X X X | X [X]|X X
D AH Drywall Apprentice 4 (former DR2) X X X X X | X [X]|X X
D Al Drywall Apprentice 1 (former DR3) X X X X X [ X [X]|X X
D AJ Drywall Apprentice 2 (former DR3) X X X X X [ X [ XX X
D AK Drywall Apprentice 3 (former DR3) X X X X X | X [X]|X X
D AL Drywall Apprentice 4 (former DR3) X X X X X [ X [ XX X
D AM Drywall Apprentice 1 (former DR3) X X X X X [ X [ XX X
D AN Drywall Apprentice 2 (former DR3) X X X X X | X [X]|X X
D AP Drywall Apprentice 3 (former DR3) X X X X X | X [X]|X X
D AQ Drywall Apprentice 4 (former DR3) X X X X X | X | X]|X X
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D AR Drywall Apprentice 1 (former DR3) X X X X X | X | X|X X
D AT Drywall Apprentice 2 (former DR3) X X X X X | X | X|X X
D AU Drywall Apprentice 3 (former DR3) X X X X X [ X [ X]|X X
D AV Drywall Apprentice 4 (former DR3) X X X X X | X | X]|X X
D J Drywall Journeyman X X X X X [ X [X]|X X
D J5 Journeyman X X X X | X
D @) Drywall Owner X X
D 01 Drywall Owner X X X
D Q Drywall Owner X X X X X [ X | X|X X
D R1 Drywall Stocker/Scrapper 1 X X X
D R2 Drywall Stocker/Scrapper 2 X X X [ X X
D R3 Drywall Stocker/Scrapper 3 X X X X [ X X
D S Drywall Superintendent X X X
D S1 Drywall Superintendent 1 X X X X
F J Fireplace Installer Journeyman X X X [ X | X X
F S Key Carpenter Superintendent X X X
F S1 Key Carpenter Superintendent 1 X X X X
F T1 Fireplace Installer Trainee 1 X X
F T2 Fireplace Installer Trainee 2 X X
F T3 Fireplace Installer Trainee 3 X X
F T4 Fireplace Installer Trainee 4 X X
F T5 Fireplace Installer Trainee 5 X X X
F T6 Fireplace Installer Trainee 6 X X X
G Garage Door Installer Journeyman X X X [ X | X X
G S Key Drywall Superintendent X X X
G T1 Garage Door Installer Trainee 1 X X
G T2 Garage Door Installer Trainee 2 X X
G T3 Garage Door Installer Trainee 3 X X X
G T4 Garage Door Installer Trainee 4 X X X
I J Master/Lead Installer X X X | X [ X X | X
I O Modular Installer Owner X X | X X
I O1 Modular Installer Owner X X X | X X
I Q Modular Installer Owner X X X | X | X X | X
I S Modular Installer Superintendent X XX
I S1 Modular Installer Superintendent 1 X X X | X XX
I T Installer Il 0-240 hrs X X X
I T2 Installer 11 241-480 hrs X X | X X
I T3 Installer 1l 480+ hrs / Installer | X X X | X | X X | X
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K 1 Production Worker - Carpenter Type 1 X
K 2 Production Worker - Carpenter Type 2 X X
K 4 Production Worker - Carpenter Type 4 X
M 1 Non-Production and Part Time Worker | X X X | X
M A1 Mill Cabinet Apprentice 1 X X X X [ X | X X
M A2 Mill Cabinet Apprentice 2 X X X X | X [X X
M A3 Mill Cabinet Apprentice 3 X X X X | X [X X
M A4 Mill Cabinet Apprentice 4 X X X X [ X | X X
M A5 Mill Cabinet Apprentice 5 X X X X X [ X | X X
M A6 Mill Cabinet Apprentice 6 X X X X X | X [X X
M A7 Mill Cabinet Apprentice 7 X X X X X [ X | X X
M A8 Mill Cabinet Apprentice 8 X X X X X [ X | X X
M J Mill Cabinet Journeyman X X X X X | X [X X
M J4 Mill Cabinet Production Worker X X X X X | X | X X
M O Mill Cabinet Owner X X
M 01 Mill Cabinet Owner X X X
M Q Mill Cabinet Owner X X X X X | X | X X
M S Mill Cabinet Superintendent X X X
M S1 Mill Cabinet Superintendent 1 X X X X
N Non-Contracted Flat Rate X
O Overhead Door Installer Helper 1 X X
O I Overhead Door Installer X X X X
(0] J Overhead Door Installer Journeyman X X X X | X X
(0] W Overhead Door Installer Helper 2 X X X
P A1 Piledriver Apprentice 1 X X X X | X X
P A2 Piledriver Apprentice 2 X X X X | X [ X X
P A3 Piledriver Apprentice 3 X X X X X | X [X X
P A4 Piledriver Apprentice 4 X X X X X | X [X X
P A5 Piledriver Apprentice 5 X X X X X | X [ X X
P A6 Piledriver Apprentice 6 X X X X X | X [ X X
P A7 Piledriver Apprentice 7 X X X X X | X [X X
P A8 Piledriver Apprentice 8 X X X X X | X [X X
P J Piledriver Journeyman X X X X X | X [ X X
P J5 Journeyman X X X X [ X
P JC Piledriver Journeyman X X X X X [ X | X X
P O Piledriver Owner X X
P 01 Piledriver Owner X X X
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P Q Piledriver Owner X X X X X | X | X|X X
P S Piledriver Superintendent X X X
P S1 Piledriver Superintendent 1 X X X X
R J1 Residential Carpenter Journeyman X X X X X [ X [X]|X X
R J2 Residential Drywall Journeyman X X X X X | X | X]|X X
R JN Residential Insulator Journeyman X X X X X | X [X[X X
R N1 Residential Insulator Carp 1 X X X X | X [ X[X XX
R N2 Residential Insulator Carp 2 X X X X [ X [ X]|X X | X
R N3 Residential Insulator Spec 1 X X X X | X [X[X X | X
R N4 Residential Insulator Spec 2 X X X X | X [X[X XX
R S1 Residential Carpenter Specialist 2 X X X X | X [X[X X | X
R S2 Residential Drywall Specialist 2 X X X X | X | XX [X]|X
R T1 Residential Carpenter Trainee 1 X X X
R T2 Residential Carpenter Trainee 2 X X XX
R U1 Residential Carpenter Class 1 X X X X [ X [ XX X | X
R uz2 Residential Drywall Level 1 X X X X [ X [ XX X | X
R U4 Residential Carpenter Class 2 X X X X [ X [ X]|X X | X
R us Residential Drywall Level 2 X X X X | X [X[X XX
R u7 Residential Carpenter Specialist 1 X X X X [ X [ XX X | X
R us Residential Drywall Specialist 1 X X X X | X [X[X XX
\% J Key Millwright Journeyman X X X X X | X [X[X X
V S Key Millwright Superintendent X X X
w A1 Millwright Apprentice 1 X X X X [ XX X
W A2 Millwright Apprentice 2 X X X X | X [X[X X
W A3 Millwright Apprentice 3 X X X X X | X [X[X X
w A4 Millwright Apprentice 4 X X X X X | X [X]|X X
W A5 Millwright Apprentice 5 X X X X X | X [X[X X
W A6 Millwright Apprentice 6 X X X X X | X [X[X X
w A7 Millwright Apprentice 7 X X X X X | X [X]|X X
w A8 Millwright Apprentice 8 X X X X X | X [X]|X X
w J Millwright Journeyman X X X X X [ X [X]|X X
w J5 Journeyman X X X X [ X
w O Millwright Owner X X
w 01 Millwright Owner X X X
w Q Millwright Owner X X X X X [ X [ XX X
W S Millwright Superintendent X X X
w S1 Millwright Superintendent 1 X X X X
w S5 Millwright Superintendent X X X X [ X
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X 1 Mill Cab Prod Worker X X X
X N Mill Cab Non-Prod Worker X X
Y Drapery Installer Journeyman X X X
Y T Drapery Installer Trainee 1 X X X
Y T2 Drapery Installer Trainee 2 X X X
Y T3 Drapery Installer Trainee 3 X X X
Y T4 Drapery Installer Trainee 4 X X X
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Appendix C: Terms of Service

Terms Of Service

Use of this Website requires that you read and accept the following
Terms and Conditions

Use of Site

Access to this Website is restricted to authorized users. An authorized user is any
individual designated by the employer as an authorized representative of the
employer and who has been assigned a user name and temporary password. The
authorized user agrees to reset temporary password upon initial login and never to
share the password with any other party. Each employer may authorize more than
one Self Service user by completing the form titled "REQUEST NEW USER,” and each
new authorized user will be assigned a unique user name and temporary password.
If an authorized user’s employment is terminated or if the authorized user’s role no
longer requires access, the employer agrees to promptly notify the Carpenter Funds
Administrative Office in writing so that the user may be deactivated. Complete the
form titled "DEACTIVATE USER,” and fax to (510) 562-1702.

The Self Service Website is to be used solely for the purpose of submitting the
Employer Report of Contributions and remitting payment to the Carpenter Funds
Administrative Office. Some of the information provided on this Website is
confidential, including but not limited to Social Security numbers. The copying,
distribution, or emailing of the information contained in this Website is prohibited.

Terms of Service

By using the Self Service Website and submitting the Employer Report of
Contributions online, the below-named employer certifies the following:

1. The information submitted online is correct.

2. That all compensable hours paid to carpenters, piledrivers, and other employees
subject to being reported to the Carpenters Funds Administrative Office employed by
such employer during the period covered are reported herein.

3. That such employer is bound by and subject to all of the terms and conditions of
the Carpenters 46 Northern California Counties Master Agreement or other
appropriate Collective Bargaining Agreement, and all payments reported herein are
made under and pursuant to such Agreement as required by Section 302(c)(5)(B) of
the Labor-Management Relations Act, as amended (LMRA) and the Employee
Retirement Income Security Act, as amended (ERISA).

4. That all persons reported are employees of such employer within the meaning of
the LMRA and ERISA.

5. That the depository bank is designated by the employer as his or its agent to
receive written dues authorizations from such employees pursuant to Section
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302(c)(4) of the LMRA and any revocations of such authorizations.

6. That said bank is directed by the employer (a) to deposit the reported herein
under Vacation and Holiday - Column B — Work Fee in a special account, (b) to
transfer monthly from such account the monies paid with respect to the work of each
employee who has on file with the bank unrevoked dues authorization in a form
complying with law to the account of the Carpenters 46 Northern California Counties
Conference Board a work fee and (c) to transfer the remaining monies to the
Carpenters Vacation and Holiday Trust Fund for Northern California for credit to the
Vacation and Holiday accounts for the other employees.

7. That the depository bank is authorized by the employer to transfer the remaining
monies remitted herewith to the appropriate Funds in accordance with instructions
issued by the appropriate Boards of Trustees.

8. That this report is being submitted by the employer or duly authorized
representative of the employer (authorized user).

General Disclaimer and Waiver of Damages

The Self Service Website is intended to provide accurate information. Complete
details, including information such as fringe benefit rates and employee
classifications, are contained in the Collective Bargaining Agreement(s) to which the
employer is bound. The Carpenter Funds Administrative Office has made every effort
to provide an error-free environment; however, if there is any conflict between the
information provided in this Website and the Collective Bargaining Agreement to
which the employer is bound, the Collective Bargaining Agreement will prevail.

By using this website, you release the Carpenter Funds Administrative Office from all
liability resulting from such use, and you agree that in no event shall the Carpenter
Funds Administrative Office, its affiliated trust funds, suppliers, or any third parties
mentioned at this website be liable for any damages whatsoever (including, without
limitation, incidental and consequential damage, lost profits, or damages resulting
from lost data) resulting from the use or inability to use this website and the material
contained herein, regardless of whether such damages resulted from a claim based
on a warranty, contract, tort or any other legal theory and whether or not the
Carpenter Funds Administrative Office is advised of the possibility of such damages.

By accepting you certify that you have read the Terms and Conditions and agree to
be bound by such Terms and Conditions for use of this website.

Accept ‘ Decline
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